By-laws: Disciplinary Code of
Practice
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Disciplinary code of practice

1.
1.1

1.2
1.3

1.4

1.5

1.6

1.7

1.8

2.2
2.3

2.4

2.5

2.6

2.7

2.8

Discipline of Club Members

All disciplinary and grievance procedures must be conducted in accordance
with those set out by Bowls South Africa in their Discipline and Grievance
Procedure;

Should any member affiliated to the District in the opinion of the member’s
Club Committee;

Conduct themselves in a manner deemed to constitute unsportsmanlike,
physical or verbally aggressive conduct;

Be guilty of any unseemly conduct, misbehaviour or malpractice whilst
participating in a club game;

Conduct themselves in a manner such as to disrupt the smooth running of
their club, it's meetings, tournaments or competitions;

Then such members should be subject to;

A verbal warning sanctioned by the Club Bowls Committee and delivered by
the President or Bowls Chairperson for a first offence;

A written warning sanctioned by the Club Bowls Committee and delivered by
the President or Bowls Chairperson for a repeat or second offence or an
offence deemed by the Committee to be serious enough as to warrant a
written warning. This letter should state the length of time that the warning will
be enforced;

Should the offence, in the opinion of the Club Bowls Committee, warrant the
offender appearing before a Disciplinary Hearing then this should be
conducted under the rules and regulations of the Club’s Constitution or Code
of Conduct.

Discipline of District Members

Should any member affiliated to the District in the opinion of the District

Executive;

Wilfully commit any breach of the Laws of the Sport of Bowls;

Conduct themselves in a manner deemed to constitute unsportsmanlike,

physical or verbally aggressive conduct during a District tournament;

Conduct themselves in a manner such as to disrupt the smooth running of any

District meetings, tournaments or competitions;

Be guilty of conduct unbecoming or prejudicial to the interests of Bowls South

Africa, the Association or a club;

Then such members should be subject to:

A Disciplinary Hearing before a Disciplinary Committee comprising three

members co-opted by the Executive;

e The Executive shall appoint a Disciplinary Committee Convenor who is a
member of the Executive or a bona fide district member who is competent
in the execution of disciplinary matters;

e The Executive will co-opt two or more members of the Executive or district
members competent in disciplinary matters to act as the district
Disciplinary Committee;

The Disciplinary Committee can call upon such member to appear before it in

person within four weeks of the reporting of the offence or to submit written

evidence to explain such conduct;

After due examination and consideration of the matter the Disciplinary

Committee may;

Exonerate the member from blame;

Find the member guilty of the conduct in question;
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4.

In determining the penalty to be imposed on any such member of a Club
found guilty, the Executive may take into consideration any action or penalty
such member’s Club may or may not have taken against such member. It is
the duty and responsibility of the Club to notify the Executive of any action or
penalty taken by such Club;

As a penalty the Executive may deal with the offender as follows :-

Severely reprimand such member;

Impose a suspension from any tournaments, competitions or fixtures under
the direct control of Bowls South Africa and of the Association for a period
deemed appropriate by the Executive;

Recommend to the member’s Club that such member be suspended from all
privileges of such Club for any period;

Suspend such person from the Association for a period deemed appropriate
by the Executive;

The member, on receipt of the results of the Hearing has the right to request
an Hearing to appeal against the judgement;

The Appeals Committee comprising of three senior Association members
shall be appointed by the Executive from a list of five volunteers and shall call
upon such member to appear before it in person within four weeks of the
judgement;

The decision of the Appeals Committee shall be binding and final.

Disciplinary committee duties
The duties of the Disciplinary committee are but not limited to:
e Administer the disciplinary duties as defined in the ensuing Code of
Practice;
e Hand down appropriate sanction for any act of misconduct;
e |[ssue notice of sanction to the offender’s club no later than 10
working days after;
e Ensure the recommended sanction is executed by the offender’s
club;
e Hear appeals against disciplinary sanctions.

Arranging a disciplinary hearing
4.1 Consideration of the charge
The Disciplinary Committee will deliberate the charge and its merit and
decide whether or not the charge is worthy of a hearing;

4.2 Issuing notice of a disciplinary hearing

If the Disciplinary Committee finds against the necessity for a hearing,
the complainant will be advised accordingly with reasons given for not
proceeding with a hearing and what remedial action has been instituted
if considered necessary. If positive, the “Notification of a disciplinary
enquiry” will be completed by the Disciplinary committee convenor and
issued to the accused party within seven days of receipt of the
charge/grievance;
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4.3 Acknowledgement of receipt of the disciplinary hearing
notice

The accused will sign acknowledgement of receipt of the Disciplinary
hearing notice which will be returned to the Convenor of the disciplinary
committee.

Should the accused refuse to sign acknowledgement of receipt of the
notice, the notice will not be rendered invalid. However, a witness to the
serving and refusal by the accused to sign for receipt of the notice, will
be required to sign the notice;

4.4 Absence of the accused from the Disciplinary hearing
The hearing will continue with or without the presence of the accused;

Conducting the disciplinary hearing
5.1  Attendance
The disciplinary hearing will be presided over by the Disciplinary
committee convenor assisted by the two appointed disciplinary
committee members with the following persons in attendance:
The person laying the charge;
The accused unless he/she has chosen not to attend;
The accused’s representative if so appointed;
Witnesses called by the person laying the charge;
Witnesses called by the accused,;

5.2  The procedure
The process will be as follows:
e The person laying the charge will lead the evidence and call
witnesses to the offence;
e The accused may respond and question these witnesses;
e The accused will be entitled respond together with witnesses in
his/her defence;
e The person laying the charge may respond and question the
defence witnesses;
e The Committee may question witnesses for clarification;
The Committee will decide on whether or not the accused is
guilty;
e The accused will make submission on the prescribed sanction;
e The Convenor will prescribe the appropriate sanction and inform
the accused of the decision on the sanction in writing;

5.3 The rights of the accused

The accused has the following rights:

He/she may be represented by a third party.

Both may question any witness;

Both may call witnesses;

May use an interpreter;

He/she has the right of appeal against the outcome of the

hearing/sanction applied by the Disciplinary Committee within

three working days of the hearing;

e He/she does not have the right to legal representation;He/she
remains may play bowls, enter competitions and exercise voting
rights until the completion of the Disciplinary hearing;
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6. Record keeping
The Disciplinary Convenor will delegate the duty of the keeping of
records of each and every disciplinary incident considered by the
Disciplinary Committee and these records will include but limited to:

e The initiating documents;

A rejection notice if applicable;

The original notice of hearing;

Acknowledged notice of hearing;

A list of attendees duly signed by each;

Any written submissions tendered by witnesses and the

defendant

Notice of the sanction applied to guilty party;

Any written appeal,

All appeal documentation;

Minutes of the hearing and any subsequent appeal.
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Notice of a Disciplinary Enquiry

Member name:

BSA number:

Please be advised that you are requested to attend a Disciplinary Enquiry at the
date and time stated below and kindly note the following:

Time:

Date:

Venue:

Alleged offence:

1.

Member/Person laying the charge:

Designation:

Enquiry chairperson:

Designation::

Defendant’s rights
Please note further that:

agprwDO =

You have the right to be represented by a fellow member of the club;

You have the right to question witnesses. « You have the right to call witnesses;

You have the right to an interpreter who will be provided or arranged by agreement;
You DO NOT have the right to legal representation;

You have the right to lodge written objection against the chairperson hearing the matter
and that such objection must be lodged WITHIN 3 DAYS of receipt of this Notice;

Disciplinary procedure
The procedure that will be followed is as follows:

ML~

Noo

8.

The member/person laying the charge will lead evidence and call witnesses;

You will be entitled to respond and also question these witnesses;

You will then be entitled to present your response to the charges and call witnesses;
The member/person laying the charges will be entitled to respond and also question
these witnesses;

The chairperson may ask any witnesses questions for clarification;

The chairperson will then decide whether or not you are guilty or not guilty;

Should you be found guilty, you will be requested to make submissions on the
appropriate sanction;

The chairperson will then decide on what sanction to impose and inform you in writing;

Acknowledgement of receipt of a Disciplinary hearing notice
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1, acknowledge receipt of this notification
and understand my rights and am aware of the date, time and venue of the
said hearing.

Signed: Time: Date:

1, have withesses the above mentioned
being informed of the enquiry as well as having been informed of his/her
rights

Signed: Time: Date:
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